
Change Request

 A change request is used to update the Document Properties of a page that is 
already in your OMPF. 

 All documents in the OMPF are filed by document type, so updating the page to 
the correct document type will move it to the correct folder. 

 If you are on an upcoming HQMC Selection board, O-RMA will automatically tag 
the batch with the board information and move it to the top to be worked first.

 All routine requests are completed by MMPB-22 within 5-10 business days.



Click on “OMPF”



Click on “My OMPF”



Find the exact page you want to change. You must submit 
a change request for each page you want updated, there 
is no way to do a bulk request.

Click “Replace/Change Request”



Select “Change Request”

Select the correct 
Doc Type and Date

Add a comment justifying the 
requested change. 

Click “Submit”
This will submit the batch directly to MMPB-22 for processing.



Contact Information

 For record update submissions, or general OMPF questions, contact:
• SMB_MANPOWER_MMRP-20@USMC.MIL

 For O-RMA system issues, or access related requests, contact:
• SMB_MMRP-HELP_DESK@USMC.MIL


	Change Request
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Contact Information

